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The University of Oklahoma, Norman Campus
Office of Research Services (ORS)
National Science Foundation (NSF)

Responsible Conduct of Research (RCR)

Procedural Guidelines
This manual outlines the procedures related to the administration of the Responsible Conduct of Research (RCR) Training for National Science Foundation (NSF) sponsored research projects on the Norman Campus and Norman-based programs on the Tulsa campus. The oversight is through a collaboration of the Office of Research Services (ORS), the Graduate College (GC), and Sponsored Programs Services (SPS). These guidelines will identify the roles and responsibilities associated with maintaining compliance with the RCR training on all NSF projects. The purpose of these procedures is to ensure that all applicable projects conform to this requirement and are consistent with the University of Oklahoma’s policies and sound ethical practices. 
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University Ethics in Research Policy
The ethics in research policy contained in Section 3.2.3 of the Faculty Handbook establishes uniform policies and procedures for investigating and reporting instances of alleged or apparent misconduct involving research, including but not limited to: research, research training, or applications for support of research. The policies and procedures apply to faculty, staff, students, and employees. They are not intended to address all scholarly issues of an ethical nature. 
NSF Ethics in Research Policy

In compliance with the America Creating Opportunities to Meaningfully Promote Excellence in Technology, Education, and Science (COMPETES) Act (P.L. 110-69), effective August 9, 2007, NSF requires that all undergraduate students, graduate students, and post-doctoral researchers supported by NSF grants proposed on or after January 4, 2010, are required to be trained in the important issues of research conduct and ethics by RCR training. The University of Oklahoma Norman campus offers RCR training through the Graduate College. This training is open for all Norman campus and Norman-based programs on the Tulsa campus students. OU researchers applying for NSF grants should make note of this requirement at the time of a proposal submission and be prepared to comply if awarded.  NSF requires that - at the time of a proposal submission - a proposing institution's Authorized Organizational Representative (AOR) must certify that the institution has a plan to provide appropriate training and oversight in the responsible and ethical conduct of research to undergraduates, graduates, and post-doctoral researchers who will be supported by NSF to conduct research. For more information from NSF, please visit their website.  Interested students can register online for the RCR training at the Graduate College's website.
Required Participants 

The ORS will directly comply with the NSF regulations in response to the 2007 COMPETES act.  This act states that undergraduate students, graduate students, and post-doctoral researchers participating in an awarded research project that was proposed on or after January 4, 2010, will be required to attend the RCR training.
Roles and Responsibilities

The University is ultimately legally and financially accountable to the sponsor for the performance of the research funded and the proper use of funds. Without the full cooperation and vigilance of the PI and research staff, working in conjunction with the university’s administrative offices charged with the oversight processes, the University cannot fulfill its stewardship role.

Principal Investigator (PI)

The PI of record of any NSF funded project that was proposed on or after January 4, 2010, should be aware of the RCR training and advise any undergraduate students, graduate students, or post-doctoral researchers of this requirement during the initial stage of employment. The PI is also responsible for fostering and maintaining integrity and ethics in research and assuring oversight and supervision of students and other research personnel.  The PI is responsible for informing students engaged in research activities of the RCR requirements and directing them to institutional resources designed to satisfy the requirements.  

Undergraduate, Graduate, & Post-Doctoral Student

If a student is identified as needing the training it is the responsibility of the student to enroll in and attend all the required training sessions. Those students who successfully complete the course will receive certification that will be valid for their time at OU. All attendance and cancelation policies can be found on the Graduate College website. 

Graduate College (GC)
The Graduate College is responsible for organizing the classes, preparing the curriculum, and arranging times and locations for all the RCR training sessions. Once the training is complete, a representative from the GC will provide a list of all attendees that completed the course to the ORS.  The GC will also maintain records documenting all students, regardless of sponsor affiliation, who have completed the training. 

Sponsored Programs Services (SPS)
During the end of each semester, SPS will provide the ORS a list of all NSF funded projects that have appointed any undergraduates, graduates, or post-doctoral students to receive salary or stipend support from a NSF sponsored account. 

Office of Research Services (ORS)
Institutions are responsible for verifying that undergraduates, graduates, and post-doctoral researchers, who receive salary or stipend support on the NSF award, receive the requisite RCR training. ORS is responsible for the tracking and verification that the requirement has been met. After receiving the payroll information from SPS, ORS will then eliminate all awards that were proposed before January 4, 2010, and compare that list to the GC’s record of students that have completed the RCR training. If ORS identifies any individuals that are paid from a NSF account that have not received the RCR training they will proceed with contacting the individual. More information about this process is provided in the section entitled “Compliance Monitoring.” 
Proposal Submission Requirements
For those agencies (e.g., NSF) where this is appropriate, ORS will certify that an institutional Responsible Conduct of Research training plan is in place to ensure that the appropriate training in RCR is given to all sponsored undergraduates, graduates, or post-doctoral students for whom such training is required. 
Timeline 

The identified sponsored students to whom the requirement applies should complete the RCR workshop by the end of the second semester of their appointment.  

Example: If John is appointed as a graduate student on a NSF sponsored account in the Fall of 2009, he must enroll and be certified in the RCR training by the end of the Spring 2010 semester. 
The student will be expected to complete the certification regardless of being employed consecutive semesters. This circumstance will be identified and the student must complete the certification by the end of the second semester that they are appointed. 
Example: If Jane is appointed as a graduate student on a NSF sponsored account in the Summer of 2009, discontinues her appointment at the end of the Summer, then is appointed again to another NSF grant in the Summer of 2010,  she must enroll and be certified in the RCR training by the end of the Summer 2010 semester.

In order to validate compliance the ORS will, on a successive semester basis, verify that all NSF-funded students or post-doctoral researchers have documented completion of RCR training within the allotted time.  ORS will exercise their due diligence when an individual is identified as needing the required training. 
Compliance Monitoring

The ORS will maintain the record of all requirements and noncompliance. Any and all questions regarding the NSF RCR requirement should be addressed to ORS. 
First Contact: If ORS identifies any individual that is required to take the training and has not done so within the first semester of appointment, a representative will contact the student and PI to let them know of the incomplete requirement. The student should enroll in the next available training session.
Second Contact:  If ORS identifies any individual that is required to take the training and has not done so after the second semester of appointment and after being reminded of the requirement, a representative will contact the student, the PI, and their associated chair to let them know. If this is not completed within the following semester, the student will no longer be able to be appointed to the NSF grant account. 
Third Contact:  If ORS identifies any individual that is required to take the training and the individual has not done so after the third semester of appointment and being reminded of the requirement two times, the ORS will not allow the student to be appointed on the NSF sponsored account. 
Document Retention
The ORS will maintain records for three (3) years after the grant is closed out documenting those applicable awards, the identified sponsored students to whom the requirements applied, and a record of their appropriate training. 
Sub-Recipient Monitoring

At the time of proposal submission, the OU AOR is responsible for certifying that our institution has a plan to provide appropriate training and oversight in the responsible and ethical conduct of research to undergraduates, graduate students, and post-doctoral researchers who will be supported by NSF to conduct research. The RCR training requirement does flow down to all sub-awardees at any tier. The OU ORS will therefore ensure that these RCR requirements are appropriately addressed in the sub-award instrument.
Exemptions 

Students who receive only scholarship or stipend support to enroll in an academic program through such NSF programs as S-STEM and Noyce are not required to receive RCR training. However, students must take the RCR training if they receive other NSF scholarship or stipend support to engage in research, or if conducting research is included in their academic program.

Transferring Institutions

Previous RCR training completions at other institutions may not be used to meet the OU NSF RCR requirement. Applicable individuals transferring to OU from another institution must complete OU’s RCR training within the required timeframe, even if they have completed similar training at another institution. 
Disclaimer
Any discrepancy or deviation will be considered on an individual basis. All questions regarding the facilitation of the RCR classes should be directed to the Graduate College or can be found on their website at http://gradweb.ou.edu/current/SpecialEvents/RCR/.
Office of Research Services
Three Partners Place, Suite 150

201 David L. Boren Blvd, Norman, Oklahoma 73019-5300
Telephone: (405) 325-4757
Fax: (405) 325-6029
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